Pharmacy Council Constitution

Article 1: Name

Section 1:
The name of this organization shall be: University of Houston Pharmacy Council

Article II: Purpose

Section 1:
We, the students of the University of Houston College of Pharmacy, establish 
this organization in order to: provide an official and representative student 
organization which will be the official voice through which the student opinion 
may be expressed in the college of Pharmacy and to provide support for projects 
related to pharmacy and related fields which benefits the university, the 
community, and the profession.

Article III: Membership

Section 1:
The membership of this organization shall consist of currently enrolled UH 
pharmacy students, faculty, staff, and alumni.

Section 2:
Membership in this organization will not be based on discrimination as to race, 
religion, sex, national origin, or handicap.

Section 3:
The voting membership of the pharmacy council shall be of the following:



3.1
The Student Senate Representative of the College of Pharmacy



3.2
Each class in the professional program at the College of 
Pharmacy shall be entitled to one (1) representative and one (1) alternate 
representative, selected in a manner it so chooses.



3.3
Each registered and recognized professional organization shall be 
entitled to one (1) representative and one (1) alternate representative.



3.4
One (1) representative from the Faculty of the College of Pharmacy.



3.5
The Dean of the College of Pharmacy or his/her appointed representative 
shall serve as a non-voting ex-officio member of the Pharmacy Council.



3.6
Each recognized organization shall have one (1) vote and no proxy or 
absentee vote shall be allowed.



3.7
The term of the office shall be one (1) calendar year beginning the day of 
the election held in the fall.



3.8
A current update of the class and organizational representatives, and their 
alternates, must be submitted to the Pharmacy Council Secretary by the 
second meeting of each new semester in order to establish a defined 
quorum for the valid transaction of Pharmacy Council business.

Section 4:
Vacancies:



4.1
When a representative position provided under Article III becomes 



vacant during the regular term of office, the alternate representative shall 
assume the position of the representative.



4.2
When the alternate representative position becomes vacant during the 
regular term of office, the represented organization shall be responsible 
for providing an alternate.

Section 5:
Absences: For the Pharmacy Council to fulfill its functions as the voice of the 
College, each organization must be represented at each meeting.



5.1
If a representative knows that he/she will be unable to attend a meeting it 
is his/her responsibility to find a replacement rep.  If this cannot be accomplished, the Pharmacy Council Chair must be notified.  The notification of the Chair shall be the means of last resort.


5.2
Upon the first (1st) unexcused absence in an academic year, the president 
of the organization or group will be notified by letter.



5.3
Upon the second (2nd) unexcused absence within an academic year the 
organization shall be fined ten dollars ($10) and the president will be 
notified by letter.



5.4
Upon the third (3rd) unexcused absence within an academic year the 
organization shall be fined twenty dollars ($20) and the president will be 
notified by letter.



5.5
Upon the fourth (4th) unexcused absence within an academic year the 
organization shall lose voting privileges and representation on the 
council until the next academic year or until all fines are paid in full. 
After reinstatement of voting privileges the absence policy will be reset 
for the academic year.


5.6
Special consideration may be given by the pharmacy council president to 


waive fines.

Section 6:
Duties:



6.1
To act as election commission and supervise the balloting for the election 
of the Student Senate Representative candidate(s).



6.2
To enact all measures necessary and proper for the general welfare of the 
students of the College of Pharmacy.



6.3
To appropriate all monies of the Pharmacy Council provided that no 
appropriations shall be greater than the amount of money on hand.



6.4
To organize, administer, or assist in the student oriented activities of the 
College of Pharmacy.



6.6
To create any appointive office as deemed necessary, requiring a two-
thirds (2/3) vote of current voting council members.



6.7
To approve all appointments of the Chair of the Pharmacy Council by a 
two-thirds (2/3) vote.

Section 7:
Meetings:


7.1
The Pharmacy Council shall meet at least once (1) each month.



7.2
Special meetings may be called by the Chair of the Pharmacy Council or 
by written request of one-half (1/2) of the voting membership of the 
Pharmacy Council.



7.3
All meetings shall be open to all students of the College of Pharmacy and 
said students shall have the privilege of the floor upon consent of the 
Chair.


7.4
A quorum shall consist of two-thirds (2/3) of the representatives 
currently in office.



7.5
All meetings of the Pharmacy Council shall be governed by the current 
edition of Robert’s Rules of Order, if determined by the membership to 
be necessary.



7.6
Upon the request of a majority, a secret ballot shall be used for voting 
purposes.

Article IV: Officers

Section 1:
The Pharmacy Council shall elect the following officers by a majority vote.
Section 2:
The officer’s elections shall be conducted during the fall semester before the last Pharmacy Council meeting. Newly elected officers should work with current officers at this time to ensure a smooth transition of duties. New officers will begin their term in the Spring and through the following Fall semester. 
Section 3:
In the event that a Pharmacy Council Officer position becomes vacant, the 
Pharmacy Council shall elect an officer to fill the vacancy for the remainder of 
the term, unless otherwise specified under the Article.

Section 4:
The Pharmacy Council shall consist of:



4.1
President who shall:




4.1.1
Conduct and preside over all meetings of the Pharmacy Council 
and shall vote only in the instance of a tie.




4.1.2
Perform any and all duties properly incumbent on the chief 

executive of the Pharmacy Council.




4.1.3
May waive quorum, as he/she deems necessary.



4.1.4 
Must be a current second year student at the time of elections, 

due to split campus locations. Will be in charge of matters concerning TMC campus during the Fall term. 



4.1.5 
Attend Student Advisory Council meetings with the Dean. 



4.2
Vice President who shall:




4.2.1
Succeed to the presidency in the event of death, resignation, or 
removal of the president.




4.2.2
Conduct and preside over all meetings of the Pharmacy Council 
in the absence of the president.




4.2.3
Assist the president with assigned responsibilities of the
Pharmacy Council.



4.2.4
Must be a current first year student at the time of elections, due 
to split campus locations. Will be in charge of matters concerning UH Main Campus during the Fall term. 


4.3
Secretary who shall:




4.3.1
Record and make available to the students and faculty of the 
College of Pharmacy the minutes of all the Pharmacy Council 
meetings.



4.3.2
Notify all members of any meetings of the Pharmacy Council.



4.3.3
Maintain online UHCOP student calendar and website.



4.4
Treasurer who shall:



4.4.1
Keep and make available to the students and faculty a record of
 all monies received and spent by the Pharmacy Council.
4.4.2
Responsible for all events with the school bank account (keeping everything up to date, making transactions…etc).


4.4.3
In charge of all fundraising items and fundraising events for Pharmacy Council. 



4.5
Historian/Script Editor who shall:



4.5.1
Organize and coordinate the College of Pharmacy Publication, 




The Script.




4.5.2
Organize and assist in projects and events sponsored by 
Pharmacy Council.



4.5.3
Create and maintain articles and photographs documenting 
Pharmacy Council sponsored events, activities, and meetings.




4.5.4
Assist in creating and maintaining any board or website that is 
sponsored by the Pharmacy Council.
4.5.5
Work with Script Faculty Advisor and get approval before each Script issue is published. 

Article V: Referendum and Recall

Section 1:
The rights of statutory initiative and referendum may be exercised by the students 
of the College of Pharmacy upon petition of a number of students equal to twenty 
percent (20%) of the total enrollment of the College of Pharmacy, with the Dean 
verifying the petition signatures.

Section 2:
The Pharmacy Council may refer, by three-fourths (3/4) vote, any past or 
pending action to the students of the College of Pharmacy for a vote, if the 
Council deems such an action necessary.


Article VI: General Provisions.

Section 1:
Within the Pharmacy Council, two or more elective or representative officers 
shall not be held simultaneously by the same person, nor shall two or more 
persons simultaneously hold the same elective office.



Officer Removal:

1.1
Any member of the Pharmacy Council may be removed from office for 
due cause under the following rules, regulations, and procedures:

1.1.1
By three-fourths (3/4) vote of the total voting membership of the 
Pharmacy Council.

1.1.2
Or by two-thirds (2/3) vote of the electorate represented by the 
member in question.

1.1.3
The Pharmacy Council shall serve as the Election Commission 
and shall supervise the balloting, except that the affected 
member shall not be allowed to participate.

Article VII: Amendments
Section 1:
Any proposed amendment to this Constitution, passed by a two-thirds (2/3) vote of the total voting membership of the Pharmacy Council, shall become binding and a part of this Constitution.

Amendment #1: Sale of Required Items
The following organizations may sell required educational items as follows:
APhA-ASP & SSHP: White Coats & Patches

PDC: FGA Books
KY: Drug Cards
KE: Name badges
CPFI: Blood Pressure Kits
NCPA: Calculations and Compounding Books
VAPSS: Red Polo shirts
Rho Chi: Law Book
SIPS : Clickers

MAPSA: Calling cards 
These items are being sold by student organizations as a convenience for our incoming students and as a means of fundraising. All items will be used in your academic career here at UHCOP. 
The white coat with embroidered patch and name tag are mandatory required which must be purchased from your college of pharmacy. A student cannot purchase these items from any other source. These items will be used at the White Coat ceremony and throughout your time in the college.

The other items on this list may be purchased through the student organization or any other source as long as it meets the specifications of the college (i.e. some professors may require a specific edition, etc…)
These items may ONLY be sold by the assigned organizations.  The sale of required items by these organizations are subject to change with two-thirds (2/3) vote of the Pharmacy Council.  All other items which are for fundraising purposes may be sold by ANY organization including T-shirts, hats, sweatshirts, polo shirts, key chains, stickers, candy cups, coffee mugs, etc.  As a courtesy and respect to all organizations, all fundraising projects must be announced to the Pharmacy Council in a timely manner. At the beginning of the semester, Pharmacy Council will hold a meeting for all Fundraising Chairs to discuss sales to ensure there is no overlap (ex. Breakfast sales).
Amendment #2: Formal Recognition of Organizations
All existing organizations must request to be recognized by Pharmacy Council each year.  In order to be recognized, the organization must have had one publicized meeting in the previous semester (publicized either by class announcements, flyers, posted on chalkboards, or other methods approved by the council) and must send their representative to the first Pharmacy Council meeting each year and ask for recognition by citing the publicized meeting as proof the organization is still active and viable.  Each organization’s constitution must be updated yearly and submitted to Pharmacy Council at this time. Fraternities (professional and honorary) are not required to have proof of publicized meetings; however, they must consult with the current chair to determine another agreeable method. The voting members of the Pharmacy Council decide whether to recognize the organization or not.

New organizations must request to be put on the agenda of the Pharmacy Council meeting of their choice, then at that meeting must present the purpose, membership requirements, and any national or state affiliations.  A constitution must be submitted. At that time, the council will vote whether to recognize the new organization or not.  After being recognized the first time, the organization falls under the existing organizational rules.

Organizations which have lost their voting privileges on the council will also lose their recognition unless the council is petitioned by the organizational president.  The loss of the official recognition will result in the loss of all privileges, including required item sales.  These organizations will then fall under the rules for new organizations as stated above.  If an organization has lost voting privileges on the Pharmacy Council, all fines must be paid in full before regaining their vote and recognition.  However, the organization may petition the Pharmacy Council for a waiver if there are no financial resources available.

All recognized organizations can reserve rooms in SRII for meetings, sell required items (if they have one), will be listed in the student handbook, have a booth at orientation reserved for them, and maintain a vote on Pharmacy Council (as long as the attendance policy is observed).  All recognized organizations must have an updated copy of their constitution on file with the council. 
Any organization that loses recognition status, which previously had sold a required item, must relinquish that item.  Any organization that lacks a required item to sell will have the option of being part of a drawing to decide who will sell the relinquished item.  If there are any newly established required items, the same procedure for assigning the item to an organization will be followed.  Should all recognized organizations have a required item for sale, any relinquished or newly established required items will be put into a general drawing with all interested organizations.
Amendment #3: Organizational Items

The purpose of this amendment is to clarify the classification and regulation of organizational items.  There are three classifications of organizational items which include:

1) Orientation items:

· All items required for student use during the first (1st) year of the PharmD program.

· These are allocated to the next organization per acceptance and rotational basis.

· If an organization wanted to change their item, they will go to the end of the list.

· The secretary shall be responsible for keeping record of orientation items sold by student organizations and the order of organizations in the rotation.


2) Required items:

· Items required by the professor for each class and claimed by an organization (e.g., books).

· Pharmacy Council has no say over these items; however, an item should never be sold by more than one organization.


3) Promotional items:
· Items including organizational T-shirts, pins, etc.
· Pharmacy Council will not have control over these items.

Each organization is responsible for making sure that their faculty advisor and organization president are aware of each item they are selling (including required and promotional items).
Amendment #4: Student Organization Elections

To maintain the integrity of organizations, elections shall be conducted with a secret voting of choice (ex. ballots) to ensure the selection of judicious individuals to office. Only members of the organization shall have a vote. After the election, it is encouraged that all ballots be placed in an envelope, turned into the faculty advisor, and be kept for one week. In the event any concerns arise about the election results, ballots will be available for a recount. Fraternity elections (KE, KY, PDC) do not have to follow this.  
Amendment #5: Student Organization Office

The student organization office is to serve as an area allotted for student organizational use only. Officer meetings may be held in there. Organization items may also be stored in there (Pharmacy Council will not be responsible for any stolen items). The room will open from 8 AM – 2 PM on class days. If needed after that time, the organization must inform a Pharmacy Council officer of the activity. Pharmacy Council officers will be held responsible for locking and securing the student organization room. 

Amendment #6: Student Organization File Cabinets Key Policy 

Each pharmacy student organization has an assigned drawer in the lateral file cabinets located in the Student Organization Office that is uniquely theirs. A key to the respective organization’s drawer will be issued to the president of each student organization at the beginning of each academic year. Key’s must be surrendered to the Student Services Office at the end of the academic year. Organizations that are doing special projects during the summer semester and need access to the Student Organization Office may check out a key for the semester. Lost keys will have to be replaced at the student organization’s expense to ensure the availability of a key for the following fall.

Amendment #7: Student Organization Meeting Dates
Pharmacy Council will set the organization meeting dates (excluding fraternities) for the next academic year by the end of May. Organizations will rotate and hold their meetings every other week. In the Fall, meetings will start no earlier than the second week of class to ensure the college has time to get settled. The Spring semester will start with the next organization in line to have a meeting (left off from the last day of class in the Fall). If an organization meeting falls on a holiday or event (ex. Rho Chi Lecture), that organization misses out on a meeting. An organization may switch meeting days assigned by Pharmacy Council with another organization; documentation of agreement by both organization Presidents should be provided to Pharmacy Council. Organizations have the option of being creative with meetings (ex. joint meetings). 
Amendment #8: Handling of Funds

In the event that Pharmacy Council raises sufficient monies from any event, there must be a 2/3 consensus and advisor approval for appropriation of said funds. This ensures that the best possible use of the funds can be achieved. 

1.1        Allowed expenditures:
1.1.1 Any money spent by Pharmacy Council must be used solely to 
further the agenda and mission statement of Pharmacy Council.
1.1.2 Funds can be utilized to purchase items that benefit UHCOP. However, no single organization can gain an advantage based on the purchase. 

1.1.3 No purchase can ever be made for personal gain. 

1.2        Debt:
1.2.1 Any money borrowed for purchases must be returned as soon as

funds become available. Money should not be borrowed unless it is a necessity to maintain a venture. 

1.3        Approval:

1.3.1 The faculty advisor must be informed of all decisions involving

the handling of funds

Amendment #9: Pharmacy Council Bylaws
Pharmacy Council officers must review bylaws yearly (at least) to ensure the integrity and accuracy of this document. 
Amendment #10: Organization socials and informational during the first two weeks of school
During the first two weeks of school each academic year, there will be no organization meetings from 12-1. Instead each organization will be allowed to hold either a social or an informational but not both. Organizations will also be allowed to hold joint informational with another organization, in that case, they will also be allowed to host a joint social with another organization. In summary an organization can either have a social OR an informational OR a joint social AND a joint informational.

Amendment #11: Fraternities and organization socials.

Fraternities will start rush during the 3rd and 4th week of school (exceptions will be made in case of schedule conflict.

Out of respect for the organizations hosting socials to promote their organizations during the first two weeks of school, Pharmacy Council requests that actives of the three pharmaceutical fraternities do not wear their colors during these socials or use these social as recruiting events.

Amendment #12: Class Election and scheduling
Pharmacy Council is responsible for running class election for incoming P1s. Class election shall take place after labor and no later then the 4th week of school. Due to the importance of this event to the incoming class, class election will have precedent over fraternity informational and social. In the event that class election is pushed to another date due to a schedule conflict within the college out of Pharmacy Council’s hand, Pharmacy Council reserves the right to push back a fraternity meeting or move it to another date to accommodate class election.

Amendment #13: Organization registration within the university
Each organization is required to be registered with the University of Houston. Registration renewal occurs each academic year and a meeting with the University is required.
<Not a part of bylaws. This page should be sent out to UHCOP for elections>
PHARMACY COUNCIL OFFICER DUTIES

Office Term: January - December

PRESIDENT (must be current P2 student)
· Conduct and preside over all meetings of the Pharmacy Council and shall vote only in the instance of a tie.

· Perform any and all duties properly incumbent on the chief executive of the Pharmacy Council.

· May waive quorum, as he/she deems necessary.

· In charge of matters concerning TMC campus during Fall term.

· Member of the Dean’s Student Advisory Council (Attend Deans Luncheon Meetings).

· Assist other officer as needed.

VICE PRESIDENT (must be current P1 student)
· Succeed to the presidency in the event of death, resignation, or removal of the president.

· Conduct and preside over all meetings of the Pharmacy Council in the absence of the President.

· Assist the President with assigned responsibilities of the Pharmacy Council.

· Responsible for opening and locking the SR2 Organization Room daily. 

· Coordinates P1 class elections, Spirit Days, Pharmacy Week, End of Year Picnic, and any Winter Socials.

· In charge of matters concerning UH Main Campus during Fall term.

· Assist other officers as needed.

SECRETARY (P1 or P2 may run)
· Record and make available to the students and faculty of the College of Pharmacy the minutes of all the Pharmacy Council meetings.

· Notify all members of any meetings of the Pharmacy Council.

· Maintain online UHCOP calendar when notified of changes and new events (daily).

· Assist other officers as needed. 

TREASURER (P1 or P2 may run)
· Keep and make available to the students and faculty a record of all monies received and spent by the Pharmacy Council.

· Responsible for all issues with bank account (keeping everything up to date, making transactions…etc).

· In charge of all fundraising items and fundraising events for Pharmacy Council. (Ex: Hoodies, Umbrellas, Macy’s Shop for a Cause)

· Assist other officers as needed.

**All executive officers should aid in assistance of maintaining the UH Pharmacy Council website, school bulletin boards, picture taking for events, and more**

SCRIPT EDITOR (All students may run)
· Organize and coordinate the College of Pharmacy Publication, The Script.

· Organize and assist in projects and events sponsored by Pharmacy Council.

· Create and maintain articles and photographs documenting Pharmacy Council sponsored events, activities, and meetings.

· Assist in creating and maintaining any board or website that is sponsored by the Pharmacy Council.
· Work with Script Faculty Advisor and get approval before each Script issue comes out. 
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