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I. UNIVERSITY OF HOUSTON CHAPTER OF THE AMERICAN PHARMAICST ASSOCIATION – ACADEMY OF STUDENT PHARMACISTS
 
The name of this organization shall be known as the American Pharmacists Association Academy of Student Pharmacists (APhA-ASP), University of Houston Chapter.
 
II. CHAPTER GOALS
 
The University of Houston Chapter will exist for the following purposes and goals:
 

1.    To encourage all student pharmacists to become more knowledgeable about APhA and the profession of pharmacy by:
 

        Providing opportunities for student participation in the decision-making process of the profession on the Chapter, State, Regional and National levels.
        Encouraging student attendance at Chapter, Regional and National APhA meetings.
        Increasing student awareness of current issues facing the pharmacy profession by means of programs, meetings, speakers, etc.
        Making information in all fields of pharmacy practice readily available to all student pharmacists and to support their pursuits in these areas.
 
2.      To encourage development of all student pharmacists into knowledgeable and competent health care professionals by providing opportunities to develop leadership capabilities by holding APhA elected offices or being appointed to one of the APhA-ASP Standing Committees.
 

III. MEMBERSHIP

 
· Any student enrolled in the college/school of pharmacy shall be eligible for active membership upon submission of the proper membership enrollment form and payment of the dues set by APhA and the Chapter.

· Dues shall consist of National, State and local Chapter fees when applicable. Fourth year students shall be exempt from local Chapter fees, but still responsible for National and State fees.

· Dues shall be paid upon submission of a membership enrollment form to the Membership Vice Presidents and the Treasurer.

 
 
 IV. CHAPTER FUNDS
 

Any activity recommended by the Chapter may serve as a source of income for the Chapter, upon approval of the Executive Committee. Additionally, any Chapter dues shall be funds of the Chapter. Appropriations shall require the consent of the Secretary, Treasurer, President or President-elect prior to disbursement. Checks shall require a signature from one of the following officers: President, President-elect, Secretary or Treasurer.
 

V. CHAPTER OFFICERS AND RESPONSIBILITIES

 
The officers of the APhA-ASP University of Houston Chapter will consist of the following: President, President-elect, Vice President, Vice President of Patient Care, Membership Vice President(s), Secretary, Treasurer, Historian/Publicist. These officers comprise the Executive Committee, either partially or in its entirety.  Other duties listed are of the Chapter Advisor.
Responsibilities of the President
 

· To be familiar with all operations of APhA and APhA-ASP on the National, Regional, State, and chapter levels.

· To schedule, announce, preside, and maintain order and decorum at all Chapter and Executive Committee meetings.

· To enforce and promote enforcement of the Constitution and Bylaws of APhA-ASP, and the Chapter.

· To serve as the chairperson of the Executive Committee.

· To assume such duties as may be imposed by official vote of the membership.

· To maintain contact with and to disseminate all pertinent information received from APhA Headquarters to the other officers and chapter members.

· To work with chapter members, officers, and advisors to develop a mission statement, strategic plan, and goals for the chapter; maintains and improves faculty advisor and faculty administrative support.

· To appoint and remove the chairpersons and members of all committees of the Chapter, upon approval of the Executive Committee.

· To serve as an ex-officio member of all committees.

· To maintain close contact and communication with the other members of the Executive Committee and the Chapter Advisor on a regular basis.

· To act as a general representative of the Chapter, except in cases where authority is given to another officer or member.

· To call special meetings of the Chapter upon written request of one-tenth of the Chapter members.  The President shall have the power to call special meetings.

· To perform the duties of the President-elect in the interim during which there is no such officer.

 
Responsibilities of the President-elect
 

· Develop leadership abilities in preparation for Presidency in the following year

· Assist President in organizing fall retreat and monthly officer meetings

· Serve as the liaison to the President, and the main-campus representative for all APhA-ASP related administrative meetings at which the President or Vice President are unable to attend

· Increase APhA-ASP membership (coordinated by MVPs) – attend at least one PPA meeting

· Coordinate Orientation Events with the MVPs

· Including, but not limited to: Orientation Social Event, Organization Fair (booth), Orientation Dress Code Skit/Video, and developing recruitment materials

· Enhance channels of communication with pharmacy students and faculty and between campuses

· Serve as an alternate for officers and committee chairs

· Work with SPAN liaison to enhance legislative awareness

· In cooperation with social chair, plan & coordinate Fall Festival

· In charge of 2012 TPA convention

· Organize t-shirt sale for orientation, with Fundraising Chair

· Attend APhA Summer Leadership Institute in Washington, DC

· Coordinate  HOMES clinic dates and find students to volunteer

· Attend at least 3 APhA-ASP events each semester (This includes conferences, fundraisers, etc but is in addition to officer and chapter meetings)

· (Optional) Attend monthly Dean’s Student Advisory Committee meetings as APhA-ASP’s presiding officer

Responsibilities of the Vice President
 


Work in association with President and President-Elect


Attend professional meetings

· Enhance leadership skills and take an active role in guiding fellow executive officers and committee chairs

· Work with SPAN liaison to enhance legislative awareness

· In charge of setting up speakers for the year

· VP will recruit, initiate communication with, and schedule a speaker or panel of speakers for each meeting date prior to the start of the semester, to the best of their ability

· Present each speaker with a thank you card for their time
· As other officers complete reports, organize in a “reports” binder.
· Coordinate with social chair regarding lunch orders in case speakers are sponsoring for lunch

· Organize PPA mentee-mentor program (either VP or Elect can do this)

· Serve as a TPA Director (#4 of 4) 

· Plan at least one field trip to visit a pharmacy, warehouse, or meeting with a local/state/federal representative

· Attend at least 3 APhA-ASP events each semester (This includes conferences, fundraisers, etc but is in addition to officer and chapter meetings)

 
Responsibilities of the Membership Vice President
 


Coordinate membership drive during August and September 2012
· - Involves participation in orientation and during first meetings including, but not limited to: Orientation Organization Fair (booth) and developing recruitment materials with the assistance of the President-Elect

· Collect applications and money from new members, distribute t-shirts


Mail off applications to the headquarters by the early-bird deadline

· Establish a liaison with APhA-ASP and UH Pre-Pharmacy Association (coordinated by the P2 MVPs)

· Coordinate with current PPA President to attend and present/recruit membership during at least one PPA meeting during the fall semester 
· Establish PPA Liaison officer position during August/Septemer

Encourage Pre-Pharmacy students to become active in pharmacy related issues

· Email PPA contacts on a weekly-monthly basis to invite them to service events

· Help with Spring membership drive (getting P3s signed up for their P4 year)

· Attend at least 3 APhA-ASP events each semester (This includes conferences, fundraisers, etc but is in addition to officer and chapter meetings)



Responsibilities of the Secretary
 


Work directly with the MVPs to generate a membership list, email list, and update both as semester progresses

· Attend every chapter and officer meeting and take minutes. Email minutes out to the entire chapter within 48 hours of the meeting.

· Maintain & update APhA-ASP Calendar for officers to consult when planning events to avoid overlap

· Send emails to listserv on behalf of executive officers and chairs

· Act as the sole owner of the uhaphaasp gmail account, responsible for monitoring and distributing all APhA-ASP emails


Coordinate with Publicist to advertise important events on website and facebook page

· Keep log of ASP member activities for points sheet

· Create, distribute, and retain sign-in sheets from each chapter meeting.

· Send out email announcements of upcoming meetings along with RSVP information

· Write announcements of upcoming meetings and events on white board in Rm 130

Responsibilities of the Treasurer
 


Collect all receipts and promptly reimburse members for expenses and conventions

· Understand the handling of APhA-ASP accounts


Assist in account management

· Keep accurate history of all transactions in an excel spreadsheet/google document made available to President/President Elect/VP


Maintain bank records

· Assist with convention finances with Exec Officers

· Complete the Tax Worksheet for APhA National Headquarters, usually due a few days before April 15

· Assist Fundraising Chair in planning and executing chapter fundraising events

· Responsible for supplying (with change) and tracking cash box at each event

· Working with the Fundraising Chair to set achievable fundraising goals prior to Annual for reimbursement purposes

· Attend at least 3 APhA-ASP events each semester (This includes conferences, fundraisers, etc but is in addition to officer and chapter meetings)

 
Responsibilities of the Historian/Publicist
 
· Be the “go-to” person for what’s going on in ASP

· Attend at least 3 APhA-ASP events each semester (This includes conferences, fundraisers, etc but is in addition to officer and chapter meetings)

· Create publications

· Bi-semester newsletter of APhA-ASP events and activities in “The Advocate” 

· Act as Historian, taking pictures at ASP events OR contacting those responsible for each event and gathering photos if unable to attend

· Photos should be uploaded on to both the Facebook page and APhA-ASP Website within 2 weeks of the event

· Administrator of all media including Facebook page and APhA-ASP Website

· Monitor meeting minutes and update both media outlets as events approach

· Update the bulletin board in SR2 prior to orientation in the fall, and rotate photos as events occur throughout the fall and spring semester

· Announce all upcoming events on whiteboard in RM 130, Facebook, and APhA-ASP Website

· Create video for last meeting and/or end of the year banquet that outlines all of our events throughout the year

· Create an advertising video on why students should join APhA-ASP to be shown at first meeting

· Organize group to create PharmFlix video and submit video for APhA-ASP Annual Convention

 
Responsibilities of the Chapter Advisor
 
The Chapter will have at least one Chapter Advisor who must be a full time faculty member of the school/college of pharmacy and a member of APhA. The Chapter Advisor shall be appointed by the dean. Responsibilities of the Chapter Advisor will include the following:

 

· To act as a consultant to members and officers of the Chapter on matters pertaining to APhA-ASP.

· To provide continuity to the Chapter's operations from one year to the next.

· To be available for advice and ideas as needed on subjects such as fundraising activities, patient care projects, etc.

· The Chapter Advisor will be invited to attend all Chapter, Regional and National APhA-ASP meetings that the students are attending; and will attend when possible.

· The Chapter Advisor will assist in reviewing any needed changes in the Chapter Bylaws necessary to insure that they are current and responsive to the needs of the chapter.

· The Chapter Advisor may, but is not required to participate as a member of the Chapter's Executive Committee.

· The Chapter Advisor shall be subject to removal upon petition, by two-thirds (2/3) of the Chapter members. The Executive Committee shall submit the petition to the dean to be approved. The Chapter Advisor may be removed for failure to perform any of his/her duties stated in the Chapter Bylaws.
 
 

VI. ELECTION OF OFFICERS

 
Elections for APhA-ASP Chapter officers are to be planned and executed in accordance with the criteria stated in this section.

 
Qualifications for Candidates
 

        Must be an active member of the APhA-ASP Chapter.

        Must meet the academic requirements set forth by the school/college of pharmacy to run for an office in an organization.

        Must be enrolled in the school/college of pharmacy at the same time he/she receives the oath of office.

        Must be able to complete his/her term of office while enrolled in the school/college of pharmacy.

 
Requirements for Candidacy
 
· Must attend one convention. This includes TPA Meeting, TPA Symposium, MRM, APhA Annual

· Must attend two mandatory retreats (May 2012 and August 2012).

· Must attend ALL monthly officer meetings. These meetings will be scheduled at least 1 month in advance, and will occur monthly throughout the Spring and Fall semester. These meetings are REQUIRED and will not be exempt for work reasons.

· Must attend each chapter meeting, to the best of your ability. Class conflicts will exempt you from these meetings (i.e. IPPE, class meetings, on a case by case basis). The President, President-Elect, or Vice President must be notified prior to missing a meeting. Sign in sheets will be sent out at the beginning of each meeting for officers as well as members.

· Each officer should continuously promote professionalism within the College of Pharmacy. (i.e. actions, dress, involvement)

 
Elections
  

        The privilege of voting shall be confined to members of the Chapter in good standing.

        Elections shall be scheduled at a time and place convenient to all members.
         Candidates not elected to his/her specified office may run for any of the remaining offices.

        Voting shall be by secret ballot.

        A candidate must receive greater than 50% of the votes cast to be elected to office

        The Executive Committee shall count the ballots.

        Results shall be announced immediately after the ballots have been tabulated.

        All officers shall be elected for a term of one year except for the President Elect who will serve two years.

         In the event of a tie a revote will be immediately taken.

 

 

VII. FILLING OF VACATED OFFICES

 
Removal of an Officer/Disciplinary Action
 
· An officer shall be removed from office if he/she willfully neglects the duties of his/her office; is no longer in good academic standing; is found guilty of mishandling Chapter funds; or neglects to uphold the Chapter Bylaws.

· An officer shall not be removed from office unless his/her charges are discussed by the Executive Committee and grounds for removal shall be established by majority vote of the Executive Committee.

· An officer may also be removed from office if he/she is excessively absent from meetings during the academic year. In this situation, the officer will be issued a written warning from the Executive Committee.

· When an officer is removed from office, he/she shall never be able to be a candidate for any office in the Chapter.

· Upon removal of an officer from his/her position, the President shall have the authority to appoint a replacement, with the approval of the Executive Committee unless the officer being removed is the President.

 

· Upon removal of the President from his/her position, the Vice President will assume the title and duties of the presidential office for the remainder of the term, at which time the President-elect will become President. The membership will nominate and vote for a new Vice President, as specified by the election procedures.

· In the event that the President-elect should choose not to assume the duties of the President, the Executive Committee shall have two options:

 

1.      If there are more that two months remaining in the current President's term, the general membership shall elect a new President-elect. Nominations are to be taken form the floor and must be seconded. Election procedures must meet the criteria set forth in these Bylaws. Nominees must meet all of the candidacy requirements as set forth in these Bylaws.

2.      The Vice President for the remainder of the term shall then perform if less than two months remain in the President-elect’s term, any duties or activities held or participated in by the President-elect. In the yearly elections, however, there will be the need to elect a President, as well as a President-elect for the upcoming year.

  
VIII. MEETINGS

 
Chapter Meetings                               
 
        There shall be at least eight chapter meetings per academic school year at which time the membership can transact business.

        The President or a majority of the Executive Committee may call chapter meetings.

        Meetings may also be called by the general membership on petition signed by not less than one-tenth of the current, eligible members and upon the approval of a majority of the Executive Committee.

        The Executive Committee shall determine the time and place of chapter meetings. The President shall reserve the appropriate room for the meeting.

        The membership shall be notified at least three days in advance of the time and place of the chapter meetings.

 
 
Executive Committee Meetings
 

        There shall be at least eight Executive Committee meetings per academic year.

        The President or two Executive Committee members may call meetings.

 
 
IX. QUORUM

 

· For a general meeting, a quorum shall consist of not less than 20% of the current members.

· For an Executive Committee Meeting, a quorum shall consist of those members present.

 

 

X. AMENDMENTS

 
The Chapter Bylaws may be amended at any time by following these procedures:

· Amendments of the Chapter Bylaws must be submitted in writing to the Executive Committee.

· The proposed amendment(s) will be posted in a conspicuous place and/or written copies wil1 be made available for general member review at least one week prior to the next general meeting.

· The proposed amendment(s) will be announced and voted on following an open review for all members at the general meeting.

· Adoption of the proposed amendment(s) will require an affirmative two-thirds (2/3) vote of the members present.

The adopted amendment(s) shall become effective immediately.
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